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Scope

This document includes information that can help you know what you need to do in order to
enjoy your holidays and permits for several reasons.

The content is based on the questions that are received at UDC; please if your question is
unanswered in this document do not hesitate to contact.

It includes 2 sections:

- Holidays

- Leaves and Permits
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Holidays

Besides the national, regional and local bank holidays, you have the right to enjoy 22 working
holidays. These are calculated in the following way:

Additionally to holidays, at UDC you have 6 “asuntos particulares”, days to be used to attend any
personal issue that is not considered holidays neither permit.

How to communicate the holidays request: It is advisable to coordinate the holidays within the
team work, or as a minimum with the person responsible for your work, or your PhD director,
group coordinator or equivalent. You can use the Anexo I:
https://www.udc.es/export/sites/udc/pas/ galeria down/impresos/solicitudepermisos.pdf 206

3069239.pdf
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ANEXO |
SOLICITUDE DE VACACIONS, PERMISOS E LICENZAS

Mpefidos Morme HIF
SURMAME NAME I M°
Corpo, escala ou categoria profesional Grupa
RESEARCHER IN TRAIMING, ASS0OCIATE RESEARCHER, SUPPO 1l
Posio de rabalio que desempetia
same as above: RESEARCHER. IN TRAINING, ASSOCIATE RESEARCHER, SUPPORT TECH
Centra/Unidade de fraballa Telédano ou extensian Comea elecirdnico
FACULTY, CENTER... PHONE NR E-MAIL

[CIvacacitns anuais retribuidas {dias habies) ' [ Mcrte ou enfermidade dunigunha familiar de rimeis ou segundo grac de
consanguinidade ou afinidade

] Morte ou enfermidade grave doia cinsuxe, a persoa con que comiva
mantaiments, os fllosias filas ou paisinais dependenies

] Morte ou enfermidade grave durédunia familiar de enceio ou cuarto graoc

[ITraslada de domiciic de consanguinidade ou snidade

[JDeniro da mesma localidade [ Reaizacion de funcitns sindcais

[ i distinta iocaciade [l cunprimento dun debes inescusatie de carscter piblica ou perssal
[ Matimenia ou irscricitn coma parelia de feito I tempa imprescindibie par motives persoais & por causa musticada
[[]separacitn legal ou divarcio [ Asistencia a exames finais ou liberatorios = demais probas definivas de
] sacemenio, adopcicn ou acalida dun filoidunta fila aptitude & avakiacidn
DPen'nim de paberniciade Dh'meru:ia a aursos de formacion e perfeccionamento
EID::pmzanemPrmm supostos de adopoon intemacional [ asurtas particutares
DEmme:. prenatais e lécnicas de preparacion ac paria D.hurm: particulares sen retribuciin
[JReakzacitn de téonisas de reproducian asistida [(Licenza de soldo

] Acompanamenta de paisinais dependentss ou filosfiles menanes de 16 [ Reducién de sornada (especifiquese o suposta & o tipo de reducién]:
ance nunha cita médica

Dhmlrm:ia a reunidns en centros. de educacon espacial Dﬂmms [=specifiguense]:
Dias solios Periodos
Dila da somana Dia | Muos Dila da semana Dia Mos Do do da D ....... du da

1 ] o] p—. | du 0 ........ diz da
F3 L] D o du L] dia da
3 T D oo du | J— diz di
4 ] D o du L] diz di

A Comufa'Fermal, de de .

Quia sclicitants . Conforme: Ofa (1)

hodo YOURSIGNATURE hsga, VOUR SUPERVISOR'S SIGNATURE

Uniha vez que & revisou a SUa SOBORUIE, D0 {2 o oottt a8 4t 8 8 £ £ £ £ o e et e s
en usa da facullades que le foron atribuidas en matena de persoal poloda (3}
RESOUVE ] Austorizar [ JMon aulorizar {achegase o lexto completo da resalucicn pola cal s= denega a solicitude)

RECURSOS QUE PROCEDEM. PERSOML FUNCIONARKVINTERING. Confenciosc-administrativo de acordo oo previsto no artigo 46 da Lei 2601988, do
13 de xullo, reguiadora da xurisdicién contencioso-administrativa, sen prexuizo da pressntacicn dun recurso de reposicion, de conformidade co que establece
a artige 123 da Lei 332015, de 1 de culubro. PERSOAL LABORAL. Demanda anie o Xulgade do Social que resulle compeiente, no prazo de dous messs

desde a sia nodficacién, conforme a0 ada nos arsgos 6, 10 = 69 da Lei 36/2011, de 10 de outubro, reguladora da xurisdicion social.
& ConsfiaFenmi, ....... de . de ..
Ola(2)
Mo,

{1} Responzable do centroiunidade de traballo, de sar o caso. Clbrese 56 cando: non coincida oo Gngana compslente pan resolver.
{2} Persoa compelente para resatver. Mo caso de delegacion de competencias, guen exercer a compelendia por delegacian
{3} Indiguese a norma de atrbucicnidelegacian de compelencias
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Permits

To this day (2025) Spanish regulations state several permits, the following are the most common
ones. Please consider this information as an orientation:

Type Duration
Relative 1st 3 working days (same town)
Decease . .
) degree 5 working days (different town)
Accidents .
. . Relative 2nd 2 working days (same town)
Serious illness ) ]
degree 4 working days (different town)
Marriage 2 weeks
Moving home 1 working day
Final Exams The day of the exam
Maternity, paternity leave, reduction Check regulation to-the-date

related to caring of children up to 12
years, or caring of elderly relatives

Useful links and contacts

Email Euraxess UDC: euraxess.vit@udc.es

Website Euraxess UDC: https://www.udc.es/es/euraxess/

Website HRS4R UDC: https://www.udc.es/es/hrs4r/

Email Retributions and Social Security Unit at the UDC: nominas@udc.es
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